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8 December 2025  
 
 
Dear Parents and Carers 
 
Re: Attendance, Health Guidance, and Term-Time Holidays for the Coming Year 
 
At St. Margaret’s we are committed to ensuring every child has the best possible education and opportunities to thrive. 
Regular attendance is essential for academic success, wellbeing, and social development. I am writing to share 
important information about attendance expectations, how we can work together to prevent the spread of illness, and 
the law regarding term-time holidays. 
 
The Importance of Attendance 
Being in school every day helps your child make progress, feel part of the school community, and develop resilience. 
Missing even a few days can lead to gaps in learning and affect confidence. 
 
As parents, you are legally responsible for ensuring your child attends school regularly from the term after their fifth 
birthday until the last Friday in June of the school year they turn 16. Absence should only occur when: 
 

• Your child is too ill to attend. 
• The school has granted permission for an exceptional circumstance (e.g., a family funeral or religious 

observance). 
 
If your child is absent, please contact the school on the first day and provide the reason. Unauthorised absences may 
lead to further action, including fines or legal proceedings. 
 
Preventing the Spread of Infectious Diseases 
We all share responsibility for keeping our school community healthy. Please speak to your child about following these 
key steps: 
 

• Hand hygiene: Encourage your child to wash hands with soap and warm water regularly, especially after 
using the toilet and before eating. 
 

• Respiratory hygiene: Teach your child to cover their mouth and nose with a tissue when coughing or 
sneezing, dispose of tissues immediately, and wash hands afterwards. If they don’t have a tissue available, 
they should cough or sneeze into their elbow instead of their hand. 
 

• Stay home when unwell: Children should remain at home if they have a high temperature (38°C or above), 
diarrhoea or vomiting. 
 

• Immunisations: Ensure your child is up to date with routine vaccinations, including MMR, which protects 
against measles, mumps, and rubella. 
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Further resources and exclusion periods for specific illnesses are available on the UK Health Security Agency website 
and NHS guidance or via the links below: 
 

• Education Hub Blog: Reducing the spread of illness this winter: Seven steps to healthier schools and higher 
school attendance – please share this blog with parents and staff.  
 

• NHS Guidance for Parents: Is my child too ill for school? – a useful resource to help parents decide when 
children should stay at home.  
 

• Preventing and Controlling Infections Guidance: Includes advice on vaccination, ventilation, and good 
respiratory hygiene.  
 

• A–Z of managing Infectious Diseases: Practical guidance on managing specific illnesses.  
 
Term-Time Holidays and the Law 
Family holidays during term time are not considered exceptional circumstances. Headteachers can only grant leave 
in rare cases, and requests must be made in advance. 
 
From August 2024, the national framework requires: 
 

• A fine of £80 per parent per child if paid within 21 days, rising to £160 if paid between 22–28 days. 
 

• Fines apply when a child has five days (10 sessions) of unauthorised absence within a  
10-school-week period. 
 

• A third offence within three years may lead to prosecution, which could result in a fine of up to £2,500 or 
other legal measures. 

 
Please plan holidays during official school breaks to avoid disruption to your child’s education and potential 
penalties. 
 
Thank you for your continued support in making attendance and wellbeing a priority. If you have any questions or 
need advice, please contact the school office. 
 
Yours sincerely 
 
C Trebble 

 
Ms C Trebble 
Deputy Head Teacher 
 
 

https://gbr01.safelinks.protection.outlook.com/?url=https%3A%2F%2Feducationhub.blog.gov.uk%2F2025%2F10%2Freducing-the-spread-of-illness-this-winter-seven-steps-to-healthier-schools-and-higher-school-attendance%2F&data=05%7C02%7Cctrebble%40sma.allsaintsmat.org%7C36d16a6a520f4093e14408de3635cad7%7C83a6179b029148f487d772bd7038a108%7C0%7C0%7C639007801857004132%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=zkYTfTm5MjfMGXv6OM8Khev%2FXymybBIr6XRTp6KmgSA%3D&reserved=0
https://gbr01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.nhs.uk%2Flive-well%2Fis-my-child-too-ill-for-school%2F&data=05%7C02%7Cctrebble%40sma.allsaintsmat.org%7C36d16a6a520f4093e14408de3635cad7%7C83a6179b029148f487d772bd7038a108%7C0%7C0%7C639007801857028886%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=YRvJpQrkgZCarxxUryJl29QZT70DDFoIQGniWu%2FlLJI%3D&reserved=0
https://gbr01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.gov.uk%2Fgovernment%2Fpublications%2Fhealth-protection-in-schools-and-other-childcare-facilities%2Fpreventing-and-controlling-infections&data=05%7C02%7Cctrebble%40sma.allsaintsmat.org%7C36d16a6a520f4093e14408de3635cad7%7C83a6179b029148f487d772bd7038a108%7C0%7C0%7C639007801857052407%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=hFxW6tfcwT%2F9RaETaMeOzfpP8UCTD3ASv6r8tMw7dqc%3D&reserved=0
https://gbr01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.gov.uk%2Fgovernment%2Fpublications%2Fhealth-protection-in-schools-and-other-childcare-facilities%2Fmanaging-specific-infectious-diseases-a-to-z%23influenza&data=05%7C02%7Cctrebble%40sma.allsaintsmat.org%7C36d16a6a520f4093e14408de3635cad7%7C83a6179b029148f487d772bd7038a108%7C0%7C0%7C639007801857073075%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=TMXpp0gK1h6AnaCwwR6oUkqRRvaFqcvE7XdADEUySbU%3D&reserved=0

